
Fiscal Sponsorship Account Application 

Appendix B: Fiscal Sponsorship Program Policies & Procedures 

Park Pride has developed the following procedures to ensure the efficient and effective operation and 

continued success of its Fiscal Sponsorship program. In order to participate in Park Pride's Fiscal Sponsorship 

program, Friends Groups are required to adhere to the following procedures: 

Authorization of Project Liaisons: 

At the time Friends Group and Park Pride enter into a Fiscal Sponsorship Contract ("Contract"), Friends 

Group must have in place two (2) individuals who will be responsible for all projects (an "Authorized Project 

Liaison" and an "Alternate Project Liaison"). Project Liaisons must update their contact information and 

provide an annual update on potential fundraising activities and project expenditures. 

Replacement: 

If a Project Liaison is not acting in accordance with this agreement, Park Pride may require that the Friends 

Group identify a replacement for the position within sixty (60) days. 

Use of Park Pride Name & Materials: 

Friends Group must obtain approval to use Park Pride's name and/or logo on any grant proposals, publicity, 

signage, or outreach materials. 

Corporate, Foundation and Government Funding Requests/Grant Applications: 

Because Park Pride works with numerous Friends Groups, it is critically important that requests to funders for 

a Park Restricted Fund are coordinated. In addition to the obvious potential of simultaneous requests from 

multiple Friends Groups to the same prospect, it is important to know of prior requests and recent gifts. 

Friends Group must submit a list of its donor prospects to Park Pride for review prior to initiating a request 

or developing proposals/applications. 

Important note: Friends Groups should not begin the process of developing proposals or request 

materials until Park Pride has approved the prospect. Park Pride will review the list of prospects to ensure 

that there are no conflicting requests or awards and will notify the Friends Group if there are any issues and if 

not, that they may proceed with preparing requests/proposals. A draft of each request, including all 

attachments, must be provided to Park Pride for review and approval. Park Pride will review within 72 hours, 

but it is recommended that materials be submitted one week in advance to allow for revisions. 

Fundraising Events, Sales: 

Friends Group must obtain Park Pride's prior approval for all fundraising events and sales by filling out the 

event form at least 30 days in advance. It must be clear to donors that funds raised are being contributed to 

Park Pride and will be held in a restricted account for the improvement/activation of a particular greenspace. 

Friends Groups in DeKalb County must also notify the County of any fundraising events at least 30 days in 

advance. 
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kayla@parkpride.org 470-371-7330

for payment by check take up to 7-10 business days and payments via ACH take up to 5-7. 
Exception: Payment requests $10,000+ require approval from Park Pride's Board Treasurer and can take 
an additional week.

Kayla Altland, Director of Grantmaking + Fiscal Sponsorship



2.2% + $0.30 per transaction using Visa, Mastercard,
or Discover
3.5% + $0.00 per transaction using American Express




